
Supplies Needed:
- White Printer Paper and Construction Paper (5-6 colors)
- Ruler, plastic preferred
- Pencil (for measuring/marking before making lines and labels in marker), Black 

Pen or Black Marker, coloring tools (color pencils, crayons, or markers)
- Scissors or Knife (safety restrictions for usage) and a Cutting Board or Surface 

that can risk being damaged
- Scotch Tape (optional)



1) Draw this horizontal 
line 1/2 inch from top of 
page. This is an area for 
your personalized title.

2) Use Ruler to draw these vertical 
lines 3 ½ inches from sides of paper. 
You can do this in pencil first, then 
with marker.

3) Starting with ¾ inch from 
your title line, make a 
horizontal line, then the next 
is ½ an inch, and then 
continue by alternating these 
horizontal spaces. The large 
boxes are for time slots, and 
the smaller boxes are for 
spaces between.

4) Label the time slots 
beginning with 8:00 and 
ending with 3:00. Use a 
pencil first so you can fix any 
mistakes. Then, decorate the 
small boxes if desired, or at 
least color them with a solid 
color.

5) Give your daily plan a title.

6) HAVE ADULT DO THIS 
PART!!!! Place your sheet on 
a cutting board and cut along 
the left and right sides of your 
time slots. Be careful not to 
cut beyond these areas. Use 
the ruler to help guide the 
scissors or knife. 

7) Cut strips of paper (in at least 5 colors, or white paper) that are 5/8 of an inch 
wide and label with Activity Ideas or School Class Subjects. See next two pages 
for ideas, and last page for a visual reference to final product.








